
Canvas Conferences 
View, download and share video 

 
NOTE:  Recordings of synchronous meetings where students’ images, names, comments and 
questions are recorded are only to be posted in those courses where recorded.  Posting pre-
recorded synchronous meetings in another course is a violation of the FERPA laws.   

 
 

1.  You will receive an email notifying you that the recording is ready. 
 
 

 
 

2. To download the video, first open the recording by going to the Concluded Conferences 
list, clicking on the Conference title and then clicking on either the little box next to the 
timestamp or on the “View” button at the far right. 

 



 
 

3. Next, click “video” to open the recording. 
 

 
 
 
4. Once the video is open, right click on the screen and select “save video as.” 

 



 
 
 

5. This will allow you to save the video to your computer. 

 

6. Now that you have the video file, you can do one of several things. 



• If you think you will use this recording in future courses, and no student 
information (names images, etc. are recorded), you can upload it to 
Kaltura in the “My Media” item in Canvas course navigation, and share it 
with the class media gallery and/or embed it on a Page. 

• If you are not familiar with Kaltura, you can easily upload your video to 
Youtube.   

• If you are only using this video for one course, you can upload the video 
file to a module in your course so that students can access it from there. 
You can view the Canvas Guide on how to upload a video, or view the 
brief video demonstration below.  Note:  This option can use up the 
memory in your Canvas course and is not recommended for multiple 
recordings.   

Please note that once your video is uploaded, it will take about 5 minutes for 
Canvas to process it. During this time, you will see a message that says “Media 
has been queued for conversion, please try again in a little bit.” Once the video is 
processed, you will see the video under the download link, posted on the page. 

 

https://youtu.be/q4qMLAKqBbU
https://youtu.be/q4qMLAKqBbU
https://community.canvaslms.com/docs/DOC-10087-415241427

